ANNUAL AGREEMENTS FORM
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Personal
Personal number: U
Surname and initials:
Employed at (department):
Current position:
Working with annual agreements 
The supervisor and the employee confirm that they are using the annual agreements system in accordance with Article 4.5 of the Collective Labour Agreement of Dutch Universities (CAO-NU) (job contracts). 

The undersigned declare that they are aware of and agree to the content of Article 4.5 of the CAO-NU currently in force. 
The supervisor and the employee agree as follows:
· the results to be achieved or the tasks to be performed over the course of this year are to be documented in the annual appraisal interview report (or below immediately after commencement of employment);
· agreements to be made on attendance and accessibility and documented below;
· any agreements on sabbatical leave or use of holiday hours in the Conditions Selection Model to be documented below;
· all holiday hours must be taken by the end of the year;
· in the event of an unforeseen circumstance (e.g. long-term illness or maternity or parental leave), the supervisor and the employee may amend the annual agreement or adjust the results to be achieved.

Agreements on results upon commencing employment 

These agreements relate to the period from ………………..….… to …………………..……….
	
Agreements on attendance and accessibility



	
Agreement on sabbatical leave or use of Conditions Selection Model
· sabbatical leave …..hours per year, to be taken in ..(year)…..

Objective: 
Period:
Costs (where applicable):  

or

· enter ……..hours per year as source for the Conditions Selection Model (maximum 76 hours)
· When additional leave hours are sold, the number of work hours will be increased by the number of hours sold. 




Signed for approval:
Employee:




Supervisor:
Name:





Name:
dated





dated
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