Interview form for Vitality Pact Scheme participation
Part 1: Form for creating a new schedule and duties (to be completed by the supervisor and the future participant in the Vitality Pact Scheme). For more information, please consult Vitality Pact Scheme participation: guidelines for supervisors. 
Department and faculty/service: ______________________________
Staff member: __________________________________________
Staff number: _____________________________________
Employee position: ____________________________________
Supervisor: ________________________________________
Current scope of employment: ___________________________
Desired percentage of participation in Vitality Pact Scheme: _______________
Number of hours released per week: __________________________
Start date: _________________________________________
New work schedule: 
	
	even weeks
	odd weeks

	Monday
	
	

	Tuesday
	
	

	Wednesday
	
	

	Thursday
	
	

	Friday
	
	



 Assigned duties in hours per week: 
__________________________________________________________________________________
__________________________________________________________________________________
__________________________________________________________________________________
__________________________________________________________________________________
Duties to be assigned elsewhere: 
__________________________________________________________________________________
__________________________________________________________________________________
__________________________________________________________________________________
__________________________________________________________________________________
Other arrangements, including the transfer of duties and secondary incomes: 
__________________________________________________________________________________
__________________________________________________________________________________
__________________________________________________________________________________
Approved by staff member 						Approved by supervisor 


__________________						____________________


Section 2: Form for redistributing hours when participating in the Vitality Pact Scheme (to be completed by the supervisor). For more information, please consult Vitality Pact Scheme participation: guidelines for supervisors. 
How will the released hours be reallocated? 
· Increase in the working hours of a colleague in the same team.
· Additional capacity from a different team.
· New staff member will be brought in, possibly to fill multiple vacancies.
· Other, please specify: _____________________________________________________________
Explanation: ________________________________________________________________________
__________________________________________________________________________________
__________________________________________________________________________________
__________________________________________________________________________________
__________________________________________________________________________________
__________________________________________________________________________________
__________________________________________________________________________________
__________________________________________________________________________________
__________________________________________________________________________________
__________________________________________________________________________________
__________________________________________________________________________________


Send both parts of the completed form to your HR department. 

