Planning of year 4

In order to make sure that PhD candidates finish their thesis within their contract, usually 48 months, it is important that a realistic planning is made and updated yearly. At the yearly interview the PhD candidate and supervisor(s) should discuss and agree on the planning for the coming year. 

This planning form consists of five parts: 
· part A contains information on your trajectory and advisors
· part B defines the aim of your research and training programme
· part C handles the planning of your research, education and training activities
· part D concerns your career planning
· in part E you explain how you will report to your supervisor(s) and indicate the frequency of meetings to discuss your progress 

Please note that you need to complete some of the sections before the interview and send the form, together with the Project Plan, Training and Supervision Plan and the form Evaluation form 3rd year, to those that will be present at the interview. For more information on planning and evaluation interviews, check the Introductory Guide for IMM PhD Candidates.

PART A – General information - to be completed by the PhD candidate prior to the evaluation
	PhD candidate:
(name)
	
	daily supervisor

	U number:
	
	

	department:
	

	

	start date:
(dd-mm-yyyy)
	
	

	interview date:
	
	

	PhD supervisor(s):
	
	☐
	
	
	☐
	co-supervisor(s)
	
	☐
	
	
	☐
	
	
	☐




PART B – Research and training aim

1. Aim of the research in the coming year. 	
Click to enter text

2. Aim of the training in the coming year. Please note that PhD candidates are expected to take part in the teaching of undergraduate students during their stay at the IMM. The nominal education and teaching load of PhD candidates within the Faculty of Science is 0.25 fte during 4 years (thus 1 year in total) divided over receiving education (0.15 fte) and providing teaching (0.10 fte). For training, please indicate both the education activities you will attend and the teaching you will be involved in. Also indicate the amount of time you expect to spend on these and when you will perform these activities. Please note that PhD candidates usually do not provide education activities in the last year of their PhD and that PhD candidates are expected to attend the following IMM courses:

· Essential skills to manage your PhD project		- year 1
· Basic didactic skills		 			- year 1
· Finding, managing and publishing scientific literature	- year 1 
· during your PhD
· Writing course						- year 2
· (Coursera ‘Writing in Sciences’ or local course)	
· Scientific Integrity					- year 2
· The art of presenting science				- year 3

In addition, all PhD candidates are expected to follow courses, workshops, summerschools or attend conferences, etc, for broadening and deepening of their knowledge. Radboud University offers a wide variety of courses, but you may also attend training elsewhere. Include these activities also under education activities. Please note that personal coaching can also be part of the education activities. 

	
	Education activities
	Teaching activities

	Year 4
	Click to enter text
	Click to enter text




PART C – Planning of the research, training and holidays in the 4th year

1. What are the most important ‘milestones’ and results for the coming year? Please note that at the beginning of the last year of your PhD trajectory, you should agree with your supervisor(s) on a date for finishing the manuscript. In addition, you should aim to spend the last 6 months of your contract, only on writing your thesis and manuscripts. 
Click to enter text

2. Agreed date for having the thesis manuscript submitted to the thesis committee:
Click to enter text

3. What activities have to be carried out to this end, in what order and what is the final date for their completion?

	
	Deadline
	Activity

	1
	Click to enter text
	Click to enter text

	2
	Click to enter text
	Click to enter text

	3
	Click to enter text
	Click to enter text

	4
	Click to enter text
	Click to enter text

	5
	Click to enter text
	Click to enter text

	6
	Click to enter text
	Click to enter text

	7
	Click to enter text
	Click to enter text

	8
	Click to enter text
	Click to enter text

	9
	Click to enter text
	Click to enter text

	10
	Click to enter text
	Click to enter text

	11
	Click to enter text
	Click to enter text



3. What obstructive/delaying factors are expected in the realization of this schedule?
	(problems with equipment, delays in the delivery of equipment, technical support, problems of scientific nature, others?)
Click to enter text
4. How will you anticipate or respond to such developments?
Click to enter text
5. Taking holidays and days off is important for maintaining a healthy work/life balance. Indicate in the table below when you will take days off. Please note that you should have spend all your holiday hours at the end of the contract
Number of holiday hours till end of year 4: Click to enter text

Holiday plan:
	Period
	Number of hours
	Activity

	Click to enter text
	Click to enter text
	Click to enter text

	Click to enter text
	Click to enter text
	Click to enter text

	Click to enter text
	Click to enter text
	Click to enter text

	Click to enter text
	Click to enter text
	Click to enter text

	Click to enter text
	Click to enter text
	Click to enter text

	Click to enter text
	Click to enter text
	Click to enter text

	Click to enter text
	Click to enter text
	Click to enter text

	Total # of planned holiday hours
	Click to enter text
	



PART D – Career planning

1. What are your career ambitions? In what direction would you like to develop your career after the appointment has ended?
Click to enter text

2. What ideas do the PhD supervisor and daily supervisor(s) have about the future career of the PhD candidate?
Click to enter text

3. What actions need to be taken in order to help secure a job following on termination of employment? Do for example think of networking and job application courses offered by Radboud University. Also consider whether you would e.g. benefit from introductions by your supervisor(s) into their network. 
Click to enter text


PART E – Progress and reporting


1. Indicate the nature and the frequency of reporting by the PhD candidate to the PhD supervisor and daily supervisor(s)
Click to enter text

2. Provide an overview of planned progress meetings with the PhD supervisor and daily supervisor(s)
Click to enter text




Please upload this form in Hora Finita and send a copy to the personnel officer of the Faculty of Science, hr.officers@fnwi.ru.nl. 
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