Hora Finita is implemented as administrative tool to follow PhD projects. We would like to give you an update about recent changes in Hora Finita.

In general
Hora Finita (HF) consists of three modules: registration, following, manuscript. The modules ‘registration’ and ‘manuscript’ are equal for all PhDs at the Radboud University, irrespective of where the PhD is employed. Registration goes via our Human Resource (HR) department and the Faculty PhD coordinator. In the manuscript module you can upload your thesis, where the manuscript committee can read it. 

The ‘following-module’ can be adapted to the needs of the corresponding graduate school. Within IMAPP you are part of one of the following graduate schools: NOVA, DRSTP, OSAF and Mathematics. Therefore we have three different following modules in HF: IMAPP-Astro (NOVA), IMAPP-HEP (DRSTP and OSAF) and IMAPP-Math (Mathematics). You are now registered in one of these following modules. 

You can login in to HF with this link using your U-number and corresponding password: https://horafinita.ru.nl/
More information about HF can be found on the support page: https://horafinita.tutorials.ru.nl/m/106027 


PhD coordinators/Graduate school coordinators
Every IMAPP department has PhD coordinators, in HF called Graduate School Coordinators. The graduate school coordinator can only see the PhDs of the corresponding graduate school in HF. At this moment we have the following graduate school coordinators:
1. Maarten Solleveld – IMAPP Math
1. Rens Waters – IMAPP Astro
1. Cristina Galea and Timothy Budd – IMAPP HEP


Training and Supervision Plan
It is compulsory to upload your Training and Supervision Plan (TSP) in HF, you can find the TSP form in the attachment. 

1. For PhDs who already handed in a TSP to HR: we manually added the TSP to HF, you do not need to do anything.
1. For new PhDs: when you upload the TSP in HF, your daily supervisor and promotor both need to approve the TSP in HF (they will get a notification via email). After approval the TSP is automatically sent to HR.
1. For PhDs without a TSP in HF or HR: HF will send a notification to those PhDs without a TSP. If you received a notification, please fill out the TSP form and upload this in HF.

IMPORTANT: If you are at the end of your PhD and you do not have a TSP, please contact your graduate school coordinator and supervisor if you need to add one or not.


Compulsory courses
The PhDs within the faculty of science need to follow two compulsory courses about didactic skills and ethics and integrity. Our faculty is offering these courses:
1. Basic didactic skills by Lennert van Tilburg
1. Scientific Ethics & Integrity by Luca Consoli
If a comparable course is given at your own graduate school, we offer you the possibility to follow this course instead of the courses mentioned above. You need to register the course in the portfolio in HF (see https://horafinita.tutorials.ru.nl/a/1344591-how-do-i-add-a-new-activity-or-course-to-my-portfolio for instructions). Your graduate school coordinator will check and approve the courses. Please only fill out the compulsory courses about Didactics and Ethics & Integrity in the portfolio of HF. 
IMPORTANT: The compulsory courses are something relatively new. When you are in your final year of your PhD, it might not be possible anymore to follow these courses. Please contact your graduate school coordinator and supervisor about this matter.

If you have questions, do not hesitate to contact your graduate school coordinator.

On behalf of,
Cristina (HEP), Timothy (HEB), Maarten (Math) and Rens (Astro) 

Kind regards,
Francisca
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