Faculty of Science 

Updated March 2019
TRAINING AND SUPERVISION PLAN FOR DOCTORAL CANDIDATES (TSP)

This Training and Supervision Plan is part of employment contract
no U………………dated……………….

Name of the doctoral candidate: ……………………………………………..

Commencement date of employment: ……………………………………………

Institute:………………………………………

Research group: …………………………………

The normal total duration of an appointment as a doctoral candidate is 4 years full-time (1.0 FTE). The doctoral candidate’s tasks will involve 75% research and 25% education and teaching
. 

Deviations:

· …...FTEs, …...years
· tasks: ………FTEs working on research

         
 ……...FTEs working on education and teaching 

(if the education and teaching tasks exceed 25%: teaching qualification; see separate form) 

All changes in the task setting will be included in the TSP.
1. RESEARCH
Title of the research project:

Name of the research institute and research programme of which the project is part:

Name of the intended disseration supervisor:

Manner and frequency of the supervision
 provided by the intended dissertation supervisor:

Name(s) of the daily supervisor(s):

1)

2)

Manner and frequency of the supervision
 provided by the daily supervisors:

Further arrangements concerning first-year research:

All changes in the manner and frequency of supervision will be included in the TSP.
2. EDUCATION:

a: education to be followed
An overview of the courses can be found in the annual Universitaire gids voor promovendi (University Guide for Doctoral Candidates). 

The educational programme will be determined by the dissertation supervisor and the daily supervisor by mutual consultation, and may involve part of or the entire curriculum of the research school concerned.

Please note that, as of September 2018, all newly appointed PhD candidates are obliged to follow the training on basic didactic skills.
	Education to be followed

	Year 1


	

	Year 2


	

	Year 3


	

	Year 4
	


b: teaching duties
The doctoral candidate’s teaching duties will be determined annually.
	Teaching duties

	Year 1


	

	Year 2


	

	Year 3


	

	Year 4


	


UNIVERSITY TEACHING QUALIFICATION (UTQ) for teaching duties. 

(see also https://www.ru.nl/lecturers/professionalisation/)

The doctoral candidate who also has teaching duties can participate in the teacher training programme for the university teaching qualification. You can either follow the entire programme or participate in separate training modules. The matrix below may be used to indicate which training modules the doctoral candidate is going to take.
The courses below are also available in Dutch. In addition to the UTQ courses a number of other didactic skills courses are available. Please note that, as of September 2018, all newly appointed PhD candidates are obliged to follow the training on basic didactic skills.
	TRAINING


	YEAR
	TERM

	UTQ1: Facilitating Goal-directed Learning

	
	

	UTQ2: Supervising research projects and theses

	
	

	UTQ3: Small Group Teaching

	
	

	UTQ4: Lecturing

	
	

	UTQ5: Designing Learning Tasks and Courses
	
	


Planning coaching meetings:

Planning portfolio assessment/basic qualification testing:

SIGNATURES FOR APPROVAL
Signature of the doctoral candidate:


Name of the employee


Date



Signature
Signature of the dissertation supervisor:


Name of the supervisor


Date



Signature
Signature of the daily supervisor:


Name of the employee


Date



Signature
Optional in case of a Basic Teaching Qualification being required
Signature of the Director of Education:


Name of the Director of Education
Date



Signature
Signature of the institute’s director:


Name of the institute’s director

Date



Signature
Appendix I

RESPONSIBILITIES
	
	Responsible for

	Institute’s director
	the doctoral candidate’s education, and monitoring his/her progress.



	Director of Education, in case of teaching duties
	the planning of education and monitoring the progress of the doctoral candidate’s education.



	Dissertation supervisor
	the TSP, supervision of the doctoral candidate, the planning of annual and assessment interviews, and the doctoral candidate’s progress.

	Daily supervisor
	daily supervision. (the dissertation supervisor and daily supervisor may be the same person).

	Confidential advisor
	each research institute has its own confidential advisor, whom the doctoral candidate can consult when he/she has problems.

	Personnel advisor
	employment conditions and legal position. Information.




RELEVANT INFORMATION FOR DOCTORAL CANDIDATES
	https://www.ru.nl/phd/ 

	All kind of information for doctoral candidates 

	www.ru.nl/er

	Information for international doctoral candidates 

	https://www.ru.nl/radboudintolanguages/   
	Language and communication courses and training programmes

	https://www.ru.nl/lecturers/professionalisation/university-teaching-qualification-utq/ 

	Information on teacher training programme for the basic teaching qualification

	https://www.ru.nl/phd/courses/phdcourses/ 

 
	Courses for doctoral candidates 

	University Guide for Doctoral Candidates
	General information for doctoral candidates and description of the university curriculum 

	http://www.probe.science.ru.nl/

	Probe is the science faculty’s consultative body for doctoral candidates

	http://www.ru.nl/pon/

	Promovendi Overleg Nijmegen (Nijmegen Doctoral Candidates Consultations)

	https://www.radboudnet.nl/fnwi/menu-0/informatie/promovendi/training-basic-didactic-skills/

	Training in basic didactic skills and multicultural awareness


� As determined in the Faculty’s ‘Guidelines and procedures for appointing academic staff’ the standard teaching duties of PhD candidates should on average be 10% of their appointment. The remaining 15% consists of receiving education.


� ‘manner and frequency of the supervision’ refers to reading and evaluating the doctoral candidate’s texts, discussing texts, guiding the research approach/method, progress interviews, professional development/training of the junior researcher with regard to his/her research task and teaching duties (if applicable) and the planning thereof. It must be clearly stated who does what and when (dissertation supervisor/ daily supervisor). Minimum number of interviews: 3 per year.





� ‘manner and frequency of the supervision’ refers to reading and evaluating the doctoral candidate’s texts, discussing texts, guiding the research approach/method, progress interviews, professional development/training of the junior researcher with regard to his/her research task and teaching duties (if applicable) and the planning thereof. It must be clearly stated who does what and when (dissertation supervisor/ daily supervisor). 





� With a view to this qualification, it is recommended to have the TSP co-signed for approval by the director of education.
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