



	
Application form for reimbursement of moving expenses
[bookmark: Text43]Employee number:	u     

[bookmark: Text3]Name and initials:	     
[bookmark: Text4]Employed at (department):	     
[bookmark: Text5][bookmark: Text6]Work e-mail address:	     	Work telephone number:		     

Application for reimbursement of moving expenses 	  In connection with an intended move, the undersigned hereby applies for reimbursement of moving expenses in line with the provisions of the Travel and Moving Expenses Scheme 2004 of Radboud University.
[bookmark: Text7]Old address (place of residence)		     
[bookmark: Text8]Moving date				     
[bookmark: Text9]New address (street, house no.)		     
[bookmark: Text10]New address (postal code, city)		     
[bookmark: Text11]Telephone number (if changed)		     
Employee 	
· The undersigned hereby declares that he/she will repay the reimbursement in accordance with the Travel and Moving Expenses Regulations of Radboud University in the event that he/she:
1. Leaves employment at his/her own request within two years following the move;
2. Is dismissed within two years following the move, due to facts or circumstances for which he/she may be blamed personally;
3. Moves to a destination within two years following the move, as a result of which he/she will again be required to move or again comes to live at a distance of more than 25 km from campus (postal code 6525 HR).

· The undersigned hereby declares that neither he/she nor any other family member is entitled to reimbursement of moving expenses in any way.

· The undersigned hereby declares* that he/she has:	      A personal household**	
(* mandatory field to fill in)				      No personal household	
** “Household” is taken to mean: inhabiting a residence consisting of at least two rooms complete with moveable furnishings (furniture plus the usual soft furnishings) and kitchen equipment.

Filled out truthfully and signed at,
Date:			1-7-2024
Signature:
						

To be completed by the HR department 	
[bookmark: Text13]Effective date:				     

Reimbursement of all costs arising from the move:
[bookmark: Text14][bookmark: Text15]Personal household				     	No personal household	     
Reimbursement for the move of household effects:
[bookmark: Text16][bookmark: Text17]Quotation by moving company			     	For own account		     

Date:					     

[bookmark: Text19]Name and signature:			    
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